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Academic Calendar
2018 SPRING SEMESTER
Friday, January 12
Monday, January 15
Tuesday, January 16
Tuesday, January 23
Friday, January 26
Friday, March 9

Monday-Friday, March 19-23
Friday, March 23

Monday, April 2
Friday, April 13
Friday, April 20

Friday, April 27

Monday-Friday, April 30-May 4
Friday, May 4

Monday-Friday, May 7-11
Friday, May 11

Final enrollment date- late fee assessed after this date
OSU Closed – University Holiday
Classes begin
Last day to add/drop a course (nonrestrictive)
Last day for 100% refund on withdrawal
Partial Refund
Deadline to attend thesis/dissertation submission
workshop or watch workshop video
(http://gradcollege.okstate.edu/tdg) *if completing
thesis*
Spring Break (OSU open, no classes)
Last day to file 1) a revised plan of study, and 2)
Graduation Clearance Form to Graduate College.
(Deadline for students graduating in Spring 2018.)
Last day to file graduation application.
(Deadline for students graduating Spring 2018.)
Last day to withdraw from a course with a “W”
Priority deadline to submit results of thesis defense
forms to Graduate College. *if completing thesis and
graduating*
Last day to withdraw from all courses with a “W/F”
Last day to submit results of thesis/dissertation
defense forms to Graduate College to meet semester
graduation deadlines. *if completing thesis and
graduating*
Pre-finals week
Online submission of electronic thesis or dissertation
due, signed approval page. *if completing thesis and
graduating*
Class work ends
FINALS WEEK
Fall Semester Ends
School of Global Studies Hooding Ceremony
Graduate Commencement

For more information about the academic calendar, view: http://registrar.okstate.edu/AcademicCalendar.
More information on graduation is also included in this handbook in the section marked “Graduation.”
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Welcome
Dear Students:
Welcome to the School of Global Studies. As we experience this time of unprecedented change, multidisciplinary international studies have never been so relevant. Global issues must be considered as
decisions are made in every arena of commerce, development, security and the stewardship of human
and natural resources. Instant communication and access require not only a greater knowledge base,
but increased sensitivity to historical, cultural and religious diversity. The Master’s in International
Studies program in the School of Global Studies strives to provide you with a broad understanding of
global issues as well as a specialized, professional focus.
More than 150 faculty members affiliated with the School of Global Studies come from every academic
college. You will be able to select courses from a rich variety of subjects taught by nationally and
internationally-recognized scholars. Besides interdisciplinary core courses, you can concentrate on one
of the five focus areas encompassing business, international development, human
development/education, cultural heritage and ecological preservation. This handbook should give you
a clear outline of the expectations and procedures of the graduate programs.
In our graduate programs, you will be joining dozens of students from several states and a number of
different countries. As you work together you will find graduate education to be a challenging and
exciting time in your life. I hope that you will relish the diversity of the class, take advantage of this
marvelous opportunity to learn about one another’s cultures, and work creatively on solutions to the
problems that confront the 21st century.
Please contact me at any time if you have questions or comments. I look forward to working with you
on your journey of discovery toward an enhanced global vision through international studies.
Welcome!
Sincerely,

Dr. Jami Fullerton
School of Global Studies
Oklahoma State University
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Structure of the School of Global Studies
The School of Global Studies falls under the umbrella of programs in the School of Global Studies and
Partnerships at OSU. There are three positions that manage academic programs in SGSP and assist
students:
Interim Director, Graduate Programs
Dr. Jami Fullerton
Graduate Coordinator
Janet Herren
Administrative Support Specialist
Elizabeth Tucker
Our office is located in 204 Wes Watkins Center on campus and is usually open Monday through Friday
from 8am-12pm and 1pm-5pm. You can also reach us via phone at (405) 744-7693 or email at istudy@okstate.edu.
To meet with someone in the office, we ask that you make an appointment to ensure that the person
will be available to meet with you. To make an appointment, you may call the office or email us with a
suggested time and date. If you walk into the office WITHOUT an appointment, we may not be
available.
For more information on the School of Global Studies and Partnerships: http://global.okstate.edu.
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Program Milestones & Timeline of Acceptance to Completion
Pre-Application
Apply to the master’s degree in International Studies online: http://gradcollege.okstate.edu/apply.
Follow the directions on the site to create your account. Once you begin the application process,
specify the MS program in International Studies. Upon completion, your application will be processed
by the Graduate College and forwarded to the International Studies program for consideration. You
can check the status of your materials by logging into your online application. Once logged in, you can
see what materials have been received and processed. You can re-send notifications to your
recommenders to remind them of the procedure for submitting letters. The School of Global Studies
has floating deadlines for Fall, Spring, and Summer semesters. The priority deadline is November 1st
for Spring and May 1st for Fall. Applying by the priority deadline will allow you to receive priority
consideration for Graduate Assistantships available for your term.
You’re Accepted. Now What?
You will receive an email from i-study@okstate.edu welcoming you to the School of Global Studies and
outlining the next steps. Students will meet with the graduate coordinator to enroll before the
semester starts. You can make an appointment by calling (405) 744-7693 or emailing istudy@okstate.edu. Note that international students may have additional steps to complete before
enrollment. We will send out information about the mandatory School of Global Studies orientation as
well.
When you plan moving to Stillwater, OK, there are options for housing both on and off campus. The
Off-Campus Student Association has information for living off campus:
http://www.osuoffcampus.org/ocsa/. If you want to live on campus, learn about housing and
residential life at OSU here: http://www.reslife.okstate.edu/. The Family Resource Center offers
assistance to families and campus residents as well: http://reslife.okstate.edu/frc/.
First Semester
As a new student, you should enroll before the semester starts. During the first week of classes, you
can change your schedule without restriction. Check the academic calendar for information on
important deadlines: http://registrar.okstate.edu/Academic-Calendar. If you have major concerns
about a course during the first week, come into the office and meet with us.
You will need to complete the Responsible Conduct of Research form in your first semester:
http://compliance.okstate.edu/rcr/rcr-index. More information on this subject is available in this
handbook. New Student Orientation will be the first week of class. This is orientation for the School of
Global Studies and is mandatory for all of our new students.
It is important to get to know the faculty that teach your courses. It is recommended to take a research
methods course early in your program. If you are interested in the thesis option, make an appointment
with the program director to discuss it early in the semester. Start planning ahead for what courses you
will take in the future, research possible internships, learn about scholarships and deadlines, explore
study abroad options, etc. Review the information in this handbook on student organizations and
investigate other options at OSU: https://campuslink.okstate.edu/
School of Global Studies Student Guide
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Check your email regularly for opportunities to get involved and to stay in touch with School of Global
Studies. When it is time to enroll for the next semester, you will receive an email with information. You
make an appointment with the graduate coordinator to discuss your courses and answer your other
questions.
Begin brainstorming options for the faculty member that you will ask to chair your graduate advisory
committee. More information about the graduate advisory committee is included in this handbook.
Second Semester
Attend a workshop from the Graduate College on the plan of study. Continue to network and develop
professional relationships with faculty. Create your plan of study online:
http://gradcollege.okstate.edu/planofstudy. You must submit a plan of study online (including your
graduate advisory committee members) prior to completion of the second semester (excluding
summer sessions). Since you will need to include your graduate advisory committee members before
you submit your plan of study, you must plan ahead early in the semester to meet with possible
committee members to ask them to serve on your committee. Review the information in this
handbook on the graduate advisory committee for more information.
Make goals for your short time at OSU. Get involved in on-campus organizations. Continue to research
internships, study abroad opportunities, scholarships, job opportunities, etc. Make an appointment
with the graduate coordinator if you would like to discuss any of your options. Review this handbook
for information on departmental scholarships.
Third/Fourth/Etc. Semester
Make an appointment with Career Services to update your resume and prepare your job application
materials for the application process. Career Services offers resume paper and thank you notes for free
from their office: http://hireosugrads.com/. If you are interested in obtaining additional degrees,
research programs and requirements online.
Most students in our program complete the degree in three to four semesters. If you need to take a
leave of absence, some circumstances are allowed with proper paperwork:
http://gradcollege.okstate.edu/leave-of-absence-policy.
Final Semester
There is a section in this handbook on graduation; refer to it for more information. You can also find a
checklist online: http://gradcollege.okstate.edu/masters-checklist.
It is important to communicate with our office in your final semester. You must complete steps in the
graduation process by the deadline in order to graduate. Every fall and spring semester, we host a
hooding ceremony for our graduates before the OSU ceremony for all graduate students. You will be
able to participate in our hooding ceremony and invite a few guests. We coordinate these efforts via
email, and it is your responsibility to answer those emails if you want to participate. Information on
graduation is available here: http://commencement.okstate.edu/.
Note: If you complete a thesis, you will have additional items throughout your time to degree. Check
thesis guidelines here: http://gradcollege.okstate.edu/tdg.
School of Global Studies Student Guide
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Master of Science Degree
The Master of Science degree in International Studies is designed to prepare candidates to cope with
the international responsibilities that confront individuals working in the public and private sectors
around the world. The program is multi-disciplinary and allows students to choose one of five areas in
which to focus. The core courses provide students with a broader understanding of theory, history,
world politics and culture. The program allows for international experiences through internships, work
on global research projects, and interaction with a diverse mix of students and faculty.
Course Requirements
Candidates for the master’s degree are required to complete 30-33 credit hours of graduate-level
course work, demonstrate foreign language proficiency, and complete an international experience. The
program allows full-time students to complete the requirements in three semesters. There are two
routes (thesis or creative component) students in the program must choose between, which
determines the hours and requirements of coursework. (Some students may need to take
undergraduate prerequisite courses in addition to graduate course requirements.)
For a Plan of Study with Thesis, the graduate credit requirements are:
Courses

Credits
15

INTL 5013 Contemporary Issues
A research and design methodology course
Choose 3 of the following courses:
INTL

5233 Global Competitive Environment

INTL

5043 Politics of the Global Economy

ANTH

5243 Globalization & Culture

AGEC

5343 International Ag Markets, Trade & Development

EEE

5403 Social Entrepreneurship

GEOG

5233 Human Dimensions of Global Environmental Change

LSB

5203 Foundations of Issue & Conflict Management

MC

5253 International Mass Communication

MGMT

5113 Management & Organization Theory

MGMT

5163 Fundraising for Non-Profits

NSCI

5553 Global Nutrition & Food Security

POLS

5693 Emergency Management in the International Setting

POLS

6203 Comparative & International Dimensions of Fire and Emergency Mgmt

RMTR

4943 Grant Writing and Nonprofit Management

FLL

5210 Graduate Studies in Foreign Languages

Focus Area courses (3 Courses)
Thesis Hours
Total credits for degree
School of Global Studies Student Guide
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For a Plan of Study with Creative Component, the graduate credit requirements are:
Courses
INTL
5013

Credits
15

Contemporary Issues

A research and design methodology course
Choose 3 of the following courses:
INTL

5233 Global Competitive Environment

INTL

5043 Politics of the Global Economy

ANTH

5243 Globalization & Culture

AGEC

5343 International Ag Markets, Trade & Development

EEE

5403 Social Entrepreneurship

GEOG

5233 Human Dimensions of Global Environmental Change

LSB

5203 Foundations of Issue & Conflict Management

MC

5253 International Mass Communication

MGMT

5113 Management & Organization Theory

MGMT

5163 Fundraising for Non-Profits

NSCI

5553 Global Nutrition & Food Security

POLS

5693 Emergency Management in the International Setting

POLS

6203

RMTR

4943 Grant Writing and Nonprofit Management

FLL

5210 Graduate Studies in Foreign Languages

Comparative & International Dimensions of Fire and Emergency
Management

Focus Area courses (4 Courses)
Creative Component Hours
Electives (1 Course)
Total credits for degree

12
3
3
33

* Students are restricted to not more than 12 credit hours of Business courses including INTL 5010
and the courses under the following course designations: ACCT, BADM, BCOM, BHON, BUSAD, FIN,
LSB, MGMT, MSIS, AND TCOM. Economics courses are excluded from the restrictions.

School of Global Studies Student Guide

Page 8

Foreign Language Requirement
In order to fulfill the foreign language requirement, native speakers of English must have accomplished
one of the following:
1. Complete 12 semester hours of a second language or 3 semester hours of intermediate or
advanced modern foreign language courses with a minimum grade of C; or
2. Obtain an Intermediate level rating on the ACTFL Oral Proficiency Interview (OPI). For more
information about the OPI, see the website at www.actfl.org.
Note: No waivers for the foreign language requirement will be permitted, and the 12 hours of language
courses cannot be counted towards the 33 hours necessary to complete the master’s degree.

International Experience Requirement
Students from the U.S. must have an international experience to qualify for the M.S. in International
Studies degree. The time outside the U.S. must be at least 3 to 6 weeks, involve a structured program
of course work or internship and have occurred during the student's undergraduate or graduate
programs. Due to the variety of opportunities, the experience must be approved by the Director.

Research Design & Methods Requirement
All students are normally required to complete a course in research design and method. This
requirement may be adjusted or waived at the discretion of the program director depending upon the
background of an individual student. Appropriate courses include (but are not necessarily limited to)
the following:
Research Design/Methods (one of the following; appropriate substitutions are subject to approval by
program director):
ENGL 4893
REMS 5013
SOC 5273
STAT 5013
POLS 5103
SCFD 5913

Research Writing for International Graduate Students
Research Design & Methodology
Qualitative Research Methods
Statistics for Experimenters I
Research Design
Introduction to Qualitative Inquiry

Students with appropriate backgrounds may usually substitute more advanced methods courses to
fulfill this requirement, subject to the approval of the program director.
In addition, the Graduate College requires all graduate students complete the Responsible Conduct of
Research training their first semester at OSU. Training materials encourage students to think critically
and to engage in discussions about what it means to be an ethical researcher. Conducting research
ethically requires an understanding and appreciation of the ethical imperatives behind the rules. To
complete the required CITI training course or for more information, visit
http://compliance.okstate.edu/rcr/training.
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Global Issues Graduate Certificate
The Global Issues Graduate Certificate allows students to complement their primary area of graduate
study with an international dimension. The interdisciplinary curriculum for this program provides
students with a better understanding of theory and history as well as world politics and culture. The
certificate program better prepares graduates to apply their current graduate studies and related realworld experiences to careers in an ever-changing global environment.

Course Requirements
Courses

Credits
9

Core courses (Choose 3):

















INTL 5013 Contemporary Issues
INTL 5233 Global Competitive Environment
INTL 5043 Politics of the Global Economy
ANTH 5243 Globalization & Culture
AGEC 5343 International Ag Markets, Trade & Development
EEE 5403 Social Entrepreneurship
GEOG 5233 Human Dimensions of Global Environmental Change
LSB 5203 Foundations of Issue & Conflict Management
MC 5253 International Mass Communication
MGMT 5113 Management & Organization Theory
MGMT 5163 Fundraising for Non-Profits
NSCI 5553 Global Nutrition & Food Security
POLS 5693 Emergency Management in the International Setting
POLS 6203 Comparative & Intl Dimensions of Fire & Emergency Management
RMTR 4943 Grant Writing and Nonprofit Management
FLL 5210 Graduate Studies in Foreign Languages

Two electives courses from the approved course list for the various focus areas
Total credits for certificate

School of Global Studies Student Guide
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International Disaster and Emergency Management (IDEM)
Graduate Certificate
The International Studies core includes an international experience in either governmental or nongovernmental organizations active in international disaster and emergency management. A study
abroad component will be strongly encouraged for those students who do not have significant
international experience. In addition, students will be required to complete an individual study with an
expert in the field.
The Fire and Emergency Management Administration core consists of two courses that together can be
taken as the fundamentals of International Disaster and Emergency Management, consisting of POLS
5693, which serves as the introduction to International Emergency Management and will introduce
students to the basic concepts of emergency management administration, and POLS 6203, which is
focused more directly on the practical aspects of emergency management in an international setting.
The electives have been structured to allow students to meet their individual needs and professional
interests, thus allowing for some specialization within the structure of the certificate program.
Relevant courses at the graduate level offered by other departments, programs, and schools within the
Oklahoma State System of Higher Education may be approved as electives by the director(s) of the
certificate program on a case by case for credit towards the proposed certificate.

Course Requirements
Candidates’ requirements for the certificate program are as follows:
Courses

Credits
6

INTL core:
INTL 5110 International Studies in Internship
INTL 5020 Independent Study
FEMA core:
6
POLS 5693 Emergency Management in the International Setting
POLS 6203 Comparative & International Dimensions of Fire & Emergency
Management
Electives (minimum of 6 credit hours): Choose at least two
6
POLS 6303 Populations at Risk
POLS 5933 Disaster Response
POLS 5923 Preparedness and Planning
POLS 6300 Complex Emergencies
INTL 5200 Study Abroad
AGCM 5503 Disaster Management & Comm. in Agriculture & Natural Resources
Total credits for certificate
18
*Students may transfer up to nine credit hours from another regionally accredited institution following
Graduate level conditions.
School of Global Studies Student Guide
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Core Courses
The core curriculum is designed to ensure a broad understanding of international problems and issues.
Students pursuing a master’s degree in International Studies enroll in three credit hours of INTL 5013,
three hours of research and design methodology, and select three additional courses from among
those listed below.
INTL 5013 Contemporary Issues
Study of contemporary international issues including news reports, speeches from foreign dignitaries,
political leaders and/or experts in selected international fields. (Fall only)
INTL 5233 Global Competitive Environment
Development of a global business strategy for the organization. Issues of highly diversified markets and
business environments, global competition, financial markets and complex organizational
relationships. (Fall & Spring)
INTL 5043 Politics of the Global Economy
Theory and practice of international political economics. The patterns of association between political
and market-based processes among nation-states. Emphasis on interactions among advanced
industrial states, transnational phenomena, and opportunities and pitfalls in North-South relations. No
credit for students with credit in POLS 4043. (Fall only)
ANTH 5243 Globalization and Culture
Critical assessment of 20th Century social scientific theories of development culminating in current
theories of globalization. Exploration of capitalism’s antecedents, origin, and proliferation. Evaluation
of global inequality from a cross-cultural perspective. Utility of anthropological theories of culture,
ideology and hegemony in assessing local responses to globalization. (Spring only)
AGEC 5343 International Agricultural Markets and Trade
Contemporary international agricultural trade theory and applications. Broaden students’
understanding of contemporary cultural and economic issues outside the U.S. that affect global
demand. Gains from trade and the theory of comparative advantage. (Fall & Spring)
EEE 5403 Social Entrepreneurship
Advanced level examination of entrepreneurship in the social or non-profit sector. Investigation of
issues surrounding creation and operation of new ventures that address vexing social needs and
opportunities. Explores the application of entrepreneurship concepts and principles in a social context.
May not be used for degree credit with EEE 4403 or EEE 5403.
GEOG 5233 Human Dimensions of Global Environmental Change
Discusses the current global environmental science research agendas called for by the international
community, explores the arguments set forth regarding global environmental change, and looks at the
current explanations and theories explaining the human dimensions of land-use/cover-change (lucc).
Special emphasis is on alternative, competing visions, and needs of developing countries within the
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context of economic development and global environment change. Meets with 4233. No credit for
students with credit in 4233. (Spring only)
LSB 5203 Foundations of Issue & Conflict Management
Provides professionals from all fields with the skills necessary to handle conflicts, solve disputes,
influence decisions and develop positive interpersonal relationships. It provides an overview of the
alternative dispute resolution processes by utilizing readings, research, discussion, and role-playing
exercises.
MC 5253 International Mass Communication
Examination of the nature and flow of news and information within and among nations, states, and
societies from a theoretical vantage point grounded in region-specific realities. The political, economic,
social, cultural, and historical forces determining media practice in a global environment. No credit for
students with credit in 4153.
MGMT 5113 Management and Organization Theory
Contemporary theories of organization. Structure and dynamics of organizational goals and
environments. Prerequisite(s): Admission to a SSB graduate program or consent of MBA director.
MGMT 5163 Fundraising for Non-Profits.
Students will be introduced to the theory and practice of raising external funding for social causes.
Course may include exposure to external speakers and non-profit executives. (Fall & Spring)
NSCI 5553 Global Nutrition and Food Security
Advanced study of the magnitude, causes, and nature of hunger and under-nutrition in low income
countries; emphasis on programs, policies and planning directed toward alleviating hunger and
malnutrition.
POLS 5693 Emergency Management in the International Setting
Introduction to emergency management in the international setting. Provides background for students
who may work with international assistance programs or who may become involved in the delivery of
emergency management services abroad as part of an international assistance effect.
POLS 6203 Comparative & International Dimensions of Fire & Emergency Management
Comparative analysis of the organization, management, and policies of fire and emergency response
services in other countries.
RMTR 4943 Grant Writing and Nonprofit Management
Methods and techniques used in grant writing as well as the establishment of a nonprofit agency.
FLL 5210 Graduate Studies in Foreign Languages. 1-6 credits, max 20. Prerequisite(s): 15 upperdivision hours in the language. Graduate studies in foreign languages.
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Focus Area Courses
The International Studies degree candidate chooses an area of focus for his or her courses of study.
This allows candidates to pursue their area of particular interest in more depth.
1. International Business and Economic Relations
This focus area helps students understand business dynamics and managerial decision making within
the international business environment. It is appropriate for students preparing for business careers in
marketing, management or finance in companies with import/export activity or other global ventures.
Candidates choose 9-12 credit hours from the following:
ECON 5603 Global Economics
EEE
5113 Entrepreneurship and Venture Management
EEE
5123 Entrepreneurship and The Arts
EEE
5133 Dilemmas and Debates in Entrepreneurship
EEE
5223 Entrepreneurial Marketing
EEE
5263 Corporate Entrepreneurship
EEE
5313 Emerging Enterprise Consulting
EEE
5333 Launching a Business: The First 100 Days
EEE
5403 Social Entrepreneurship
EEE
5513 Growing Small and Family Ventures
EEE
5653 Venture Capital
EEE
5663 Imagination in Entrepreneurship
EEE
5703 Project Management for Entrepreneurship
FIN
4213* International Financial Management
FIN
5013 Business Finance
FIN
5213 International Business Finance
LSB
5163 Legal Environment of Business
GEOG 5123 International Resource Management
MGMT 5023 Management of Sustainable Enterprises
MGMT 5113 Management and Organization Theory
MGMT 5303 Corporate and Business Strategy
MGMT 5313 Project Management
MGMT 5713 Negotiation and Third-Party Dispute Resolution
MGMT 5743 International Negotiations
MKTG 5233 Global Competitive Environment
MKTG 5553 International Marketing Strategy
MKTG 5633 The External Environment of Business
* FIN 4213 should be taken under FIN 5550 with approval of instructor and advisor.
Recommended Statistics (Methods) Courses:
SOC
5273 Qualitative Research Methods
STAT
5013 Statistics for Experimenters I
STAT
5023 Statistics for Experimenters II
STAT
5043 Sample Survey Design
REMS
5013 Research, Design and Methodology
School of Global Studies Student Guide
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* When focused on business topics, students are restricted to not more than 15 credit hours of
Business-related courses including INTL 5233, INTL 5110, and courses under the following course
designations: ACCT, BADM, BCOM, BHON, BUSAD, FIN, LSB, MGMT, MSIS, TCOM. Economic courses
are excluded from the business course restrictions.
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2. International Trade and Development
This focus area helps the student understand the interactions of trade policy, macroeconomic policy,
political structures and social systems on economic development and international trade. This focus
area is appropriate for students wishing to enter careers in government, public service, institutional
development, consulting, trade development, policy analysis and economic development. Candidates
choose 9-12 credit hours from the following:
AGEC 4703 American Agricultural Policy
AGEC 4723 Rural Economics Development
AGEC 5343 International Agricultural Markets and Trade
AGEC 5713 Rural Regional Analysis
AGEC 5723 Planning and Policy for Development
AGEC 5733 International Agricultural Policy and Development
DHM 4993 Global Sourcing Strategies
DHM 5303 Sociological, Psychological and Economic Aspects of Consumer Behavior
ECON 5113 Managerial Economics
ECON 5603 Global Economics
FIN
5013 Business Finance
LSB
5203 Foundations of Issue and Conflict Management
MGMT 5303 Corporate and Business Strategy
MGMT 5313 Project Management
MKTG 5133 Marketing Management
MKTG 5553 International Marketing Strategy
POLS 4013 American Foreign Policy
POLS 4113 International Institutions
POLS 5410 Topics Seminar in Comparative Politics
POLS 5203 ProSeminar in International Relations
SOC 5323 Seminar on Collective Behavior and Social Movements
SOC 5333 Global Population and Social Problems
Recommended Methods Courses:
SOC
STAT
STAT
REMS

5273
5013
5043
5013

Qualitative Research Methods
Statistics for Experimenters I
Sample Survey Design
Research, Design and Methodology
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3. International Human Development, Society, and Education
This focus concentrates on courses that will help the student understand humanitarian and social
issues in diverse cultural settings. Depending on their interests, students may select courses that
address: human rights, nutritional problems, health care, housing and clothing or human capital
development, educational needs and occupational training. Students completing this area prepare for
careers in international service agencies, humanitarian groups, educational and research institutions
and consulting firms. Candidates choose 9-12 credit hours from the following:
AGCM 5503 Disaster Management and Communication in Agricultural Sciences and Natural Resources
AGED 5123 Adult Programs in Agricultural and Extension Education
AGED 5203 Grant Seeking
AGED 5623 Volunteer Management in Agricultural and Extension Education
AGED 5703 Cultural Competency for Working in Agricultural and Extension Education
AGED 5863 Methods of Technological Change
AGED 6223 Program Evaluation in Agriculture and Extension
ANTH 5243 Globalization and Culture
EDUC 5993 Instructional Effectiveness in Higher Education
EPSY 5103 Human Development in Psychology
EEE
5403 Social Entrepreneurship
GEOG 5243 Geography of the World’s Indigenous Peoples
GWST 5103 Gender and Sexuality
GWST 5300 Seminar in Gender and Women’s Studies
HDFS 5213 Lifespan Development
HRAE 5223 Organization and Administration of Adult Education
HRAE 5703 Adult Learning in Diverse Settings
HRAE 5833 Global Consulting
HESA 5213 Student Development Theory
HESA 5433 Group and Cultural Interventions in Student Affairs
HESA 5973 Foundations of Higher Education
HS
5253 Family Economics
MC
5253 International Mass Communication
MC
5520 Specialized Strategic Communication Applications
MC
5953 Strategic Health Communications Campaigns
MGMT 5093 Management of Non-Profit Organizations
MKTG 5333 International Marketing Strategy
NSCI 5363 Maternal and Infant Nutrition
NSCI 5553 Global Nutrition and Food Security
NSCI 5563 Nutritional Assessment
OCED 5133 Internationalism, Globalization and Occupational Education
OCED 5673 Principles and Practices of Distance Learning in Occupational Education
POLS 4113 International Institutions
POLS 5303 Introduction to Fire and Emergency Management
POLS 5383 Disaster Recovery
POLS 5663 Community Relations in Environmental and Emergency Management
POLS 5673 Understanding and Responding to Terrorism
POLS 5693 Emergency Management in the International Setting
School of Global Studies Student Guide
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POLS
POLS
POLS
POLS
POLS
SCFD
SCFD
SCFD
SCFD
SOC
SOC

5903 Practicum in Fire and Emergency Management Administration
5923 Preparedness and Planning
6203 Comparative and International Dimensions of Fire and Emergency Management
6303 Populations at Risk
6300 Advanced Special Topics Seminar in Fire and Emergency Management
4913 International Issues and the Role of the School
5873 Culture, Society and Education
5883 Educational Sociology
6023 Comparative Education
6493 Sociology of Disaster
5653 Gender and the Middle East

Recommended Methods Courses:
SOC 5273 Qualitative Research Methods
SCFD 5913 Introduction to Qualitative Inquiry
REMS 5013 Research, Design and Methodology
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4. Cultural Heritage and Tourism Development
This focus area explores the ideas, philosophies and religions of the world’s cultures through their
monuments of art, architecture, literature, music and theater. Students can focus on cultural heritage
or use their knowledge to develop international tourism as a source of economic development.
Depending on their interests, students may select courses in cultural history, historical preservation,
and travel and tourism policy management. Students prepare for careers in world cultural and heritage
projects, museum and architectural site management, tourism development, and education.
Candidates choose 9-12 credit hours from the following:
ARCH 5100 Special Topics in Architecture
ART* 4653 History of Indian Art
ART 5613 Art Since 1960
ART 5673 History of Japanese Art
ART 5663 History of Chinese Art
ART 5693 Gender and Visual Culture
ART 5713 The Visual Culture of the Islamic World
ANTH 5243 Globalization and Culture
DHM 4993 Global Sourcing Strategies
DHM 5163 Housing in Different Cultures
DHM 5273 Interpretative Theories of Material Culture
EEE
5123 Entrepreneurship and The Arts
EEE
5493 Entrepreneurship and Architecture
GEOG 4113 Cultural and Political Ecology
GEOG 4143 Geography of Travel and Tourism
GEOG 4203 Fundamentals of Geographic Information Systems
GEOG 5113 Landscape Ecology
GEOG 5123 International Resource Management
GEOG 5140 Cultural and Historical Geography Seminar
GEOG 5233 Human Dimensions of Global Environmental Change
GEOG 6110 Seminar in Cultural and Political Ecology
GEOG 6130 Seminar in Political Geography
HIST 5053 Museum Studies
HIST 5063 Historic Preservation
HIST** 6120 Creative Component
HRAD 5213 Hospitality and Tourism Management
HRAD 5233 Convention and Special Event Management
HRAD 5243 Retailing and Franchising in the Hospitality Industry
HRAD 5313 Hospitality and Tourism Information Technology
HRAD 5323 Hospitality Accounting and Finance
HRAD 5333 Hospitality Business Analysis
HRAD 5613 Service Quality in Hospitality and Tourism Management.
LA
4433 Land Use and Community Planning
LA
4573 Recreation Planning
LA
5110 Advanced Special Problems.
PHIL 5343 Seminar in East and West Comparative Philosophy
RMTR 4553 Tourism in Recreation Settings
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SOC
SOC
SOC

5333 Global Population and Social Problems
5493 Seminar in Environmental Justice
5763 Contemporary Organizational Theory

* taken under ART 5910.
**Any 4000 level HIST course may be taken under the HIST 6120 with the approval of the student’s
advisor.
Recommended Methods Courses:
GEOG
4323 Computer Cartography
GEOG
4333 Remote Sensing
GEOG
4353 GIS: Socio-economic Applications
SOC
5273 Qualitative Research Methods
STAT
5013 Statistics for Experimenters I
STAT
5023 Statistics for Experimenters II
REMS
5013 Research, Design and Methodology
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5. Preservation of Environmental and Ecological Resources
This focus area teaches students how to plan and manage environmental and ecological resources for
both global preservation of natural resources and eco-tourism. Depending on their interests, students
may select courses in the areas of remote sensing, environmental economics, ecological planning,
environmental law and policy, NGO development, as well as tourism policy and promotion. Students
prepare for careers in preservation management, national park planning and maintenance and ecotourism site development. Candidates choose 9-12 credit hours from the following:
AGEC 4503 Environmental Economics and Resource Development
AGEC 5503 Economics of Natural and Environmental Resource Policy
GEOG 4113 Cultural and Political Ecology
GEOG 4203 Fundamentals of Geographic Information Systems
GEOG 4323 Computer Cartography
GEOG 4383 Introduction to GIS Programming
GEOG 5023 Geography of Arid Lands
GEOG 5113 Landscape Ecology
GEOG 5123 International Resource Management
GEOG 5233 Human Dimensions of Global Environmental Change
GEOG 5403 Current Geographic Research
LA
4433 Land Use and Community Planning
LA
4573 Recreation Planning
LA
4583 Landscape Environmental Planning
LA
4990 Landscape Architecture Special Problems
LA
5110 Advanced Special Problems
MGMT 5023 Management of Sustainable Enterprises
MGMT 5083 Corporate and Social Responsibility
NREM 4043 Natural Resource Administration and Policy
NREM 5053 Natural Resource Administration and Policy
NREM 5093 Community Natural Resource Management
SOC 5333 Global Population and Social Problems.
SOC 5473 Seminar on the Contemporary Environmental Movement
SOC 5463 Seminar in Environmental Sociology
SOC 5493 Seminar in Environmental Justice
SOC 5763 Contemporary Organizational Theory
SOC 6460 Advanced Studies in Environmental Sociology
SOC 6463 International Issues in Environmental Sociology
Recommended Methods Courses:
GEOG
4333 Remote Sensing
GEOG
4343 GIS: Res Management Applications
STAT
5013 Statistics for Experimenters I
STAT
5043 Sample Survey Design
REMS
5013 Research, Design and Methodology
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General Guidelines for Courses
1. Foundation or Prerequisite Courses
Candidates for the M.S. degree who do not have an adequate background in selected fields may be
asked to complete foundation (prerequisite) courses in their area of interest before enrolling in
some graduate courses. Discuss this matter with the academic adviser to avoid enrollment in
advanced level courses. Some of these courses are considered prerequisites and cannot be
counted in the credit hours required for the master’s degree. (No undergraduate level course can
count toward the graduate degree at all.)
2. Research Methods Courses
Some students may be advised to take additional methods or “tools” courses to improve the
research skills needed for their chosen field. Most academic departments have these courses. For
example, students writing a thesis may need work in statistical analysis of research data. See the
listing of suggested research methods courses for your focus area for suggestions.
3. Independent Study
Independent study is an opportunity for a student to pursue a topic of special interest that is not
available through a regularly scheduled formal course. Students conduct research or complete
projects, and meet periodically with a faculty member on a topic of mutual interest. Independent
study may not be used for working on a thesis but may be used for examining a potential topic as
preliminary to formalizing the thesis. Other than thesis credits, independent study courses are
usually available to master’s candidates in the various departments as a zero ending, 5000 level
course. The independent study course may be approved as the Creative Component requirement if
it meets the criteria for this requirement.
4. 4000 Level Courses for Graduate Credit
While the university offers many 4000-level courses for graduate credit, SIS master’s degree
students must comply with the following restrictions:
 Only 4000 level courses which are marked with an asterisk in the OSU Course Catalog will be
awarded graduate credit.
 Graduate students are required to enroll in the designated section for graduate students of the
course. The graduate section should show as graduate credit.
 4000 level courses may only be enrolled in with program advisor’s approval.
 No more than four 4000 level courses (maximum 12 credits) can be counted toward a master’s
degree. The limit is 3 courses for those individuals preparing for a thesis.
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New Student Preparation
Orientation/Professional Development/Professionalism
Orientation
In order to help students adjust more easily to the interdisciplinary program that they are taking
classes, a mandatory orientation program is conducted each semester. All students are to attend the
orientation conducted the first week of classes for incoming students. Some of the topics to be
covered include:
1. Academe and scholarship: what makes graduate school different from the undergraduate
experience?
2. Structure of the Global Studies program
3. Enrollment and advising process
4. Academic integrity and potential violations of academic/university rules
5. Expected academic performance while in the program
6. General introduction to writing styles and library research
7. Meeting of the staff
8. How and when to apply for internships, study abroad, and independent study
Professional Development
During your time in International Studies, there will be opportunities for professional development.
Many of these opportunities will be available through our department and our department’s student
organizations. There are also opportunities through OSU and the Stillwater community.





Participation in professional development seminars provided on campus as available.
Participation in campus organizations. There are many opportunities to assume leadership or
demonstrate commitment to service through involvement in the Student Association of Global
Affairs, Sigma Iota Rho, the Graduate and Professional Student Government Association,
International Student organizations, etc.
Attendance of on-campus and off-campus speakers and conferences. The SIS hosts a number of
nationally and internationally-noted speakers each year. Additionally, the university and various
departments host visiting speakers on international topics.

These opportunities will be publicized through the Global Studies office via email. Take advantage of
them as enhancements of your program of study.
Professionalism
As an interdisciplinary program with five different focus areas, our students will be entering careers in
different disciplines. Our student body consists of students from different countries and cultures. The
School of Global Studies expects all of our students to be responsible for their own education and to
treat colleagues and peers with respect. A specific discipline may require a certain dress code or formal
procedure of etiquette. As it relates to careers, students may make an appointment with Career
Services (http://hireosugrads.com/StudentsAlumni/Appointment.aspx) to review discipline-specific
professionalism requirements.
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Financial Aid
There are limited programs for financial aid to graduate students, and applicants should not normally
rely on university-related financial support to complete their education. The availability of financial aid
for most programs is contingent on the state’s economic situation, which varies from year to year.
Most graduate students work part- or full-time to help meet their financial needs.
Sources of Information
 Complete information on financial aid programs is available in the Office of Financial Aid
located in 119 SU, or 213 SU (scholarships), 405-744-6604.
 The OSU Financial Aid website is at http://www.okstate.edu/finaid/.
 A manual of financial programs is available at the Graduate College. Information about financial
aid and scholarships is available on the Graduate College’s website
http://gradcollege.okstate.edu under “Financing a Graduate Degree.”
 The Graduate College also has access to the Academic Research Information System Student
Report, which produces periodic compilations of sources of financial aid for graduate students.
 Notices of special grants and awards are placed on the School of Global Studies web site and in
the SIS office in 204 Wes Watkins Center. Most campus and community organizations contact
the School of Global Studies when they want to hire students with certain skills or international
expertise, and these positions are announced via email.
 For full-time employment options at OSU, view the OSU Personnel website
http://jobs.okstate.edu for employment opportunities or visit their office, 106 Whitehurst. The
Edmond Low Library and Career Services, 360 Student Union, are sources of other employment
information.
 For part-time employment or potential Graduate Assistant positions on campus, view the OSU
Career Services website http://www.hireosugrads.com/. You can view jobs by creating an
account and logging into the Hire System.
Availability of funds and programs, eligibility requirements and deadlines vary from year to year, and
students should always check the latest information before assuming they are eligible for any
particular form of aid and before taking any specific action.
To be considered for a tuition waiver, applicants must complete the Free Application for Federal
Student Aid (FAFSA). The FAFSA forms may be completed online at http://fafsa.ed.gov.
Funds may be awarded to students even though they do not demonstrate financial need, but they
must go through the process. The FAFSA forms must be filed annually for continuation of tuition
waivers. Incoming students will be considered for this aid. Students will receive a letter from the
School of Global Studies advising them they have received any support under this program.
Graduate Assistantships
A limited numbers of graduate assistantships are available to students in the School of Global Studies.
These assistantships are not scholarships and are not given strictly based on either financial need or
academic performance. Instead, the school selects graduate assistants based on a combination of
academic performance, professional experience and skills as they match SIS needs.
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The School of Global Studies graduate program selects recipients of the assistantships and coordinates
the assistantship program. Individuals may be assigned to help faculty with research projects. Other
duties may include assisting SIS staff on special projects. Graduate assistants must maintain scheduled
contact with their supervisor for assignments. One’s performance is evaluated at the end of each
semester.
To apply, incoming students should fill out the corresponding area of CollegeNet Application to our
program. Current students may submit a paper application:
http://sois.okstate.edu/docs/grad/GA_App2010.pdf. Supporting materials that amplify a student’s
qualifications and experience may be attached to the application. Confirmation of assistantships may
not be possible prior to the start of each semester.
Assistantships are for one semester only. If academic and job performance are satisfactory, the
assistantship will be strongly considered for renewal. Individuals may receive assistantships for up to
the three semesters typically required to complete the degree and extensions of the time will be
considered only under special circumstances. Summer assistantships are not available.
Graduate assistants generally receive a monthly salary for 20 hours of work per week and have their
tuition waived. Only a portion of the health insurance is waived. Those on assignments must enroll in a
minimum of six semester hours during the fall and spring semesters.
Financial Help from Professional Organizations and Associations
Numerous professional organizations and associations offer financial aid to graduate students in the
form of scholarships, grants, awards, fellowships or internships. Some awards are for scholarly papers
and theses, others are true scholarships, and others involve working for the sponsoring organization
for a semester or less.
The Office of University Research posts announcement of these opportunities. Awards of interest to
International Studies majors are the following:
 National Security Education Program – http://www.iie.org/nsep/
 Fulbright Fellowships – http://exchanges.state.gov/education/fulbright/
 The Bailey Fellowship for Study Abroad – College of Arts and Sciences, 204 Life Science East
 Study Abroad Scholarships – http://abroad.okstate.edu/outgoing/funding
The School of Global Studies has a number of Graduate Fellowships. There is a single application for
these, and it is due November 1 of each year. The application and information on fellowships and
awards can be found on the SIS Graduate Program website under the Scholarships tab:
http://sois.okstate.edu/ieo.aspx?page=1337#grad.
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Student Organizations
As noted in the Professional Development section, one’s career can be enhanced through involvement
in various student organizations. These provide the opportunity to improve one’s leadership skills.
Selected organizations are discussed below. Some are honorary and provide evidence of
accomplishment on one’s resume.
Student Association of Global Affairs (SAGA)
SAGA is an organization for the School of Global Studies master’s degree students. It is a universityrecognized group intended to devise and implement activities that complement a student’s classroom
life at OSU. The Association elects its own student officers and brings students together for scholarly as
well as social purposes. Announcements of association meetings and activities are distributed to Global
Studies students through email and social media.
SAGA can also serve as a vehicle for representing graduate students to the faculty and administration
and a forum for discussing common concerns. Questions, problems and recommended changes to the
graduate program can be presented to the faculty through SAGA representatives.
Sigma Iota Rho (SIR)
Sigma Iota Rho is an honor society for undergraduate and graduate students in a program focusing in
international studies. The purpose of the society is to promote and reward scholarship and service
among students and practitioners of international studies, international affairs, and global studies and
to foster integrity and creative performance in the conduct of world affairs.
In order for graduate students to qualify, students must meet the following criteria:
 Be attending a graduate program which focuses on international studies, including courses in
relevant subject areas of anthropology, economics, foreign languages, geography, history,
political science, and other related disciplines;
 completed one semester of graduate-level work in the aforementioned areas;
 attained a cumulative grade point average of 3.3 or higher in all courses, and a grade point
average of at least 3.4 in international relations courses;
 must maintain full-time student status to be a voting member or hold an office.
There are opportunities through SIR to receive scholarships and travel grants for items like books,
software, research funds, or travel to an academic conference. At OSU the society is housed in the
School of Global Studies (204 Wes Watkins Center) with Dr. Jami Fullerton as the faculty advisor and
Janet Herren as the co-advisor. Applications for membership are available at the beginning of each
semester. For more information, visit http://sois.okstate.edu/sir.
International Students Organization (ISO)
ISO is an organization for all international students at OSU. Their goal is to bring all the international
students together as a single family and to share the diverse cultures from all over the world. They
sponsor several events throughout the year. These include: International Olympics, an International
Food and Dance Expo, a display in the Homecoming Parade, and an International Cultural Night variety
show. For more information see: http://www.orgs.okstate.edu/ISO/.
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Phi Kappa Phi
Phi Kappa Phi, founded in 1897, is the oldest and largest interdisciplinary scholastic honor society in
the United States, and a charter member of the Association of College Honor Societies. Phi Kappa Phi
at OSU draws membership from all colleges within the university, and is a unifying force in education
today. Phi Kappa Phi Honor Society recognizes superior collegiate scholarship by inviting the top 10
percent of senior and graduate students in each college to membership. Several Global Studies
graduate students have been inducted into Phi Kappa Phi in recent years.
Phi Beta Delta
Phi Beta Delta is the first honor society dedicated to the recognition of scholarly achievement in
international education, research and service. It was founded at California State University, Long Beach
in 1986 and was established as an organization in 1987 with 38 chartered chapters. OSU’s chapter,
Epsilon Upsilon, was chartered in 2004. Phi Beta Delta members include faculty, students, and
administrators on university campuses, as well as distinguished individuals from around the world who
share the commitment to international culture.
International Studies Association (ISA)
ISA is a professional association whose purpose is to serve the needs and enhance the capacities of
scholars, practitioners, and others without regard to nationality--having a professional interest in
expanding, disseminating, and applying knowledge of interrelations among nations and peoples. For
more information see: www.isanet.org.
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Registration
The Process of Selecting and Enrolling in Classes

Follow these steps in the registration process:
1. Review the academic calendar (http://registrar.okstat e.edu/Academic-Calendar) and enrollment
guides (http://registrar.okstate.edu/Enrollment-Guides). These resources help you understand the
day you can enroll, when the next semester starts, the important dates for dropping courses, etc. If
you wait until the last minute to enroll, you may not be able to find available coursework and
may be charged a late fee.
2. Review available courses and look at the course requirements for International Studies to see
how your prospective courses will fit into your plan of study. (http://sois.okstate.edu/grad)
3. Check holds on your account. For more information on registration and transcript holds:
http://registrar.okstate.edu/Registration-and-Transcript-Holds-Fall-2016.
How to Check for Holds
 Login to New Portal: https://my.okstate.edu
 Select Self Service
 Select Student
 Select Student Records
 Select View Holds
4. Make an appointment to review your options with the graduate coordinator. In this appointment,
bring a list of courses you are interested in completing for the upcoming semester. Other topics for
discussion, if time allows, include: your online plan of study, internship opportunities, ideas for
your future career, etc.
In a student’s second semester, the student will prepare a plan of study. This is an exercise in guess
work since you are allowed to change your plan of study. The plan of study can be accessed online:
https://app.it.okstate.edu/pos/. For more information and to learn about available informational
workshops regarding plan of study: http://gradcollege.okstate.edu/planofstudy.
Students select their own courses based on Focus Area and Option requirements, electives
available, requirements for core courses and special interests. Selected courses may require
approval by instructors or departments offering the course. Contact the instructor to receive
permission to enroll. If you need assistance, contact our office.
The graduate level research methodology courses should be taken as soon as possible. The courses
also provide the students with an academic background to perform better in graduate seminars.
NOTE: It is a student’s responsibility to ensure that all courses required for the degree are completed.
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5. Enroll online at http://my.okstate.edu.
To register for classes, login to Self Service and select the appropriate term. Then select "Register
for Classes" from the “Registration” menu. For details on how to register, visit the Registration
System website.
Carefully check your Schedule Details (under Register for Classes or View Registration information)
to ensure that you are enrolled in only the classes in which you intended to enroll. Students are
responsible for ensuring that their enrollment is correct, and for paying the full amount of tuition
and fees for all courses on their class schedule.
If the system was unable to enroll you in a class due to a prerequisite requirement, special
permission required, closed class, or other restriction, the system will notify you that it was unable
to process your registration. Check the Common Registration Issues
(http://registrar.okstate.edu/XE-Registration) website for details on the different messages, or
consult with your academic adviser.
6. Make changes as needed. Review the enrollment guide and academic calendar to see when the last
to drop/add a course without restriction.
NOTE: It is your responsibility to enroll in the correct coursework. If you do NOT meet with your
program advisor and/or director to have courses approved, then you might be enrolled in a course that
will not count toward the program.
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Graduation
Overview of the Graduation Steps
 Double check your Plan of Study at http://gradcollege.okstate.edu/planofstudy. (Does it match
your transcript? View transcript here: http://my.okstate.edu.)
 Make corrections to your Plan of Study and resubmit it through the online system.
 File the Graduate Clearance Form online.
 Attend thesis format review workshop (thesis option only).
 Submit to the Graduate College the “Thesis/Dissertation Oral Defense Results” form (thesis
option only).
 Complete online submission of thesis (thesis option only).
 Turn in Diploma Application to the Registrar by university deadline.
 If you are an international student, turn in a final semester verification form to the office of
International Students and Scholars
 Get a cap, gown, and hood. More information about graduation is available here:
http://commencement.okstate.edu/
International students are all required to submit a final semester verification form. The International
Students and Scholars (ISS) office is required to report the enrollment status of all international
students via the Student & Exchange Visitor Information System (SEVIS). At Oklahoma State University,
full-time enrollment status for graduate students is defined as 9 semester hours for students with no
assistantship or with an assistantship less than 0.50 FTE (20 hours per week), or 6 semester hours for
students with an 0.50 FTE. However, in the final semester of study, students may be permitted to
enroll in a course of study that is less than full-time (but is still subject to any requirements of their
graduate assistantship). Hence it is essential to verify that an international student desiring to be
enrolled less than full-time is indeed entering their final semester.
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Enrollment Requirements
Full-time enrollment for graduate students is defined by the university as 9 credit hours per fall/spring
semester and 3 credit hours during the summer. These numbers are important for students on F-1 visa
status and for those holding graduate assistantships. International students must be full-time in order
to remain “in status” with U.S. immigration requirements. Likewise, SIS graduate students must
maintain full-time enrollment.
There are clear exceptions to the 9 credit hour requirement. These include:
 Special approval is required for enrollment over 12 credit hours.
 For students holding a .50 FTE assistantship, 6 credit hours are considered to be full time during
the fall/spring semesters.
 The Graduate College requires a student to maintain continuous enrollment from semester to
semester while working toward a degree. Students must complete six credit hours during a 12month academic period until the degree is completed. This includes at least 2 credit hours
during the semester in which they graduate.
It should be clear that credit-hour-per-semester requirements are subject to a number of conditions
dependent on visa status and university employment. For this reason, all enrollment plans should be
part of the discussion when enrolling for upcoming semesters.
There are time limits on completion of the degree requirements. These include:
 Master’s degree candidates must complete all requirements within seven years of their initial
enrollment in the program.
 No course on the plan of study may be more than ten years old at the time of graduation.
 Students must follow deadlines for submission of thesis as listed in the catalog.
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Graduate Advisory Committee and the Plan of Study
Every student must have a graduate advisory committee to guide his or her completion to degree and
thesis/creative component. Students are responsible for selecting their committee chair and other
committee members from the School of Global Studies graduate faculty. Many students use faculty
members who have taught courses they have taken in their focus area. For master’s students, three
members are required on the committee.
There are differences between the roles of members for students completing a thesis or for doing a
creative component. The chairperson of the committee is the most important role on the graduate
advisory committee. The chair’s primary responsibility is to monitor the progress of the student toward
degree committee. The chair also serves as the advisor on the graduate advisory committee. Students
should make appointments with their prospective committee members to discuss their interests and
goals and to find out if the faculty member is willing to assist them. While some faculty members’
workloads may preclude their acting as advisor, they may still be willing to serve on the students’
advisory committees.
If a student experiences issues with a member of their committee, they should come to the program
director or academic advisor in the School of Global Studies to discuss the issue and seek a resolution.
If a faculty member leaves OSU, then a student may change his or her committee online:
http://gradcollege.okstate.edu/planofstudy. For more information on the graduate advisory
committee, please see the information provided the Graduate College:
https://gradcollege.okstate.edu/best-practices.
This handbook contains a list of SIS Graduate Faculty. A faculty member must be approved by the
Graduate Faculty Council to be able to serve as an advisor or a committee member. Not all OSU faculty
are members of the Graduate Faculty. There is an online graduate faculty database to check if faculty
are members of the graduate faculty: http://graduatefaculty.okstate.edu/Default.aspx.
Plan of Study
Master’s degree candidates are required to complete a plan of study (POS) by the end of their second
semester (excluding summer sessions). The link to the online POS can be found at the Graduate College
website: https://gradcollege.okstate.edu/planofstudy/.
A plan of study lists graduate courses taken, currently enrolled in, and planned for the graduate
degree. You must also list the chair and members of your graduate advisory committee on the online
plan of study. The Graduate College will not permit further enrollment until this requirement
(submitted plan of study including graduate advisory committee) has been met. The Graduate College
offers workshops every fall and spring semester on the plan of study for both thesis and creative
component students.
Students are responsible for initiating and preparing their plans of study online and verifying that all
necessary faculty signatures have been submitted. The plan of study is a contract between the student
and the university. In completing the plan, students are recommending that the courses listed on the
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plan constitute their graduate program for the degree sought. When faculty members sign the plan,
they are accepting the proposed course work as sufficient for the degree.
A Plan of Study is only valid if it has been approved by the student, advisory committee, and graduate
coordinator. The Online Plan of Study has streamlined the approval process, by allowing all required
approvals to be done electronically. The Graduate College does not receive notification to review the
submitted plan, until it has been approved by all required parties. You will receive email confirmations
throughout the process and can login to the system to check your status at any point.
Changes in the plan of study are common and can be made by simply logging in and revising the
approved plan. You will need to follow the procedure for submitting the POS exactly as before. This
revised plan is then submitted to the Graduate College.
At the beginning of the semester of anticipated graduation, students should update their plans of
study to ensure consistency with the actual course work that has been taken. Immediately before a
student’s graduation, the Graduate College compares the plan of study with courses actually taken,
and any discrepancies must be resolved before graduation will be permitted. All revisions must be
documented and must agree with the student’s official transcript. A sample plan of study for master’s
degree candidates is included in this Handbook.
The Grad College also has an FAQ page completely dedicated to the Plan of Study:
http://gradcollege.okstate.edu/faq-pos.
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Academic Standards
Grades
In order to graduate, a student must have a GPA of 3.0 or higher for the courses appearing on the
Plan of Study. A student whose cumulative graduate GPA falls below 3.0 will be placed on Strict
Academic Probation (SAP) by the Graduate College. Any student on SAP may be suspended from the
university if his or her GPA for the semester falls below 3.0.
Individuals who are admitted to the degree program on Strict Academic Probation must earn at least a
3.0 GPA in their first semester of full-time enrollment. If they fail to meet this requirement, they may
be suspended from the university.
The Graduate College realizes that, on rare occasions, events may occur leading to the weak academic
performance that should be considered prior to dismissal from the university. In these instances,
students may be notified that there will be “no further enrollment without consent of the department
(NFEWC). In these situations, the Global Studies Program Director will consider an appeal to the
Graduate College for reinstatement. Such an appeal will include consideration of the basis for the weak
academic performance and any remedial activities on the part of the student to bring him or her back
into satisfactory academic performance.
Any graduate student who receives a grade below a “B” will be warned by the Graduate College and
the Global Studies program that such grades are considered to be below acceptable standards for
graduate students.
Course Grades
Grading standards for graduate courses depend on academic department and individual instructor
standards. The guidelines should be listed in the syllabus for each course. One must understand that
International Studies is a complex interdisciplinary graduate program drawing courses from multiple
colleges and departments at OSU. As a result, academic performance standards may differ
considerably among courses.
If one is experiencing weak academic performance, it is imperative to discuss his or her questions,
problems and suggestions with the instructor. The Global Studies advisor and one’s committee
members are also interested in helping resolve any problems that may be encountered. Discuss
problems with them as well.
Students who have complaints about grading of assignments or examinations should immediately
discuss this matter with the instructor. If the matter cannot be resolved with the instructor, students
should submit their complaints in writing to the Director of the Global Studies Graduate Program. The
Director will make appropriate recommendations. Grading matters that cannot be resolved with the
faculty member can be referred to the university level grade appeals board.
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Dismissal from the Graduate Program
Graduate students may be dismissed from their program for failure to meet academic standards. In
such instances, the students will be notified of the intent to dismiss and informed of their rights for
due process and appeal. If a student appeals the decision to dismiss, s/he must be allowed to maintain
enrollment and continue working toward the graduate degree in the same manner as any other
graduate student in the program during the appeals process. Continued enrollment is not required to
appeal. Once the decision of the appropriate appeals panel is made, it will be final. Information about
the OSU Graduate Student Appeals Policy is available through the Graduate College and online at
https://gradcollege.okstate.edu/sites/default/files/appeals_policy.pdf.
For more information about the graduate program appeals process, see Appendix G.
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Academic Integrity
Definitions and Discipline Procedures

Violations of academic integrity can be of two forms as discussed below.
Categories of Misconduct:
Students will be held accountable for, and face possible disciplinary action, should their behavior fall
into one of the following categories.
1. Academic Dishonesty: Behavior in which a deliberately fraudulent misrepresentation is
employed in an attempt to gain undeserved intellectual credit, either for oneself or for another
person.
2. Academic Misconduct: Academic misconduct differs from academic dishonesty in that there is
not intent to deliberately obtain undeserved intellectual credit by fraudulent means. Even
unknowingly allowing other students to see examination answers or to see term projects or
papers are possible acts of academic misconduct. Students are required to actively protect their
work against misuse by others.
Acts of Academic Dishonesty and Misconduct:
Any student found guilty of academic dishonesty or misconduct shall be subject to disciplinary action.
Academic dishonesty and/or misconduct include, but are not limited to, the following actions:
A. Plagiarism: The representation of previously written, published or creative work as one’s own.
Wherever the wording, arguments, data, design, etc., belonging to someone else are used in a
paper, report, oral presentation, or similar academic project, this fact must be made explicitly
clear by citing the appropriate references or sources. The reference wording must fully indicate
the extent to which any part or parts of the project are attributed to others. Paraphrased
materials must be acknowledged in the same manner as material that is used verbatim.
Unauthorized Collaboration on Projects: The representation of work as solely one’s own when
in fact it is the result of an unauthorized joint effort.
B. Cheating on Examinations: The covert gathering of information before or during an examination
from other students or use of unauthorized notes or other unapproved aids. It is the
responsibility of the instructor to indicate what testing aids, if any, are authorized for use
during an examination.
C. Unauthorized Advance Access to Exams: The submission of materials prepared at leisure, as a
result of unauthorized advance access to an examination or examination materials, as if the
materials were prepared under the rigors of the exam setting.
D. Fraudulent Alteration of Academic Materials: The alteration of graded papers, research data,
computer materials/records, course withdrawal slips and trial schedules, or the falsification of
any academic documents in order to receive undeserved credit or advantage. This includes
forging instructor’s or advisor’s signatures and altering transcripts.
E. Knowing Cooperation with Another Person in an Academically Dishonest Undertaking: Failure
by a student to prevent misuse of his/her work by others. A student must actively protect
his/her own work. Reasonable care must be taken that exam answers are not seen by others or
that term papers or projects are not plagiarized or otherwise misused by others. Even passive
cooperation in such an act is unacceptable.
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Examples of academic misconduct:
A. Failure to observe the rules governing the conduct of examinations through ignorance,
carelessness, preoccupation, or psychological stress. (Specific examples: bringing study notes
into a closed-book examination, but without the intent or act of consulting them during the
examination, failure to stop when time is called at the end of an examination.)
B. Failure to observe strict requirements for the proper identification and citation of sources and
supporting ideas in reports and essays. (Specific example: inadvertently incomplete or
erroneous attribution of ideas to bibliographically identifiable sources.)
C. Excessive reliance upon and borrowing of the ideas and work of others in a group effort.
(Specific example: uncritical acceptance of calculations – perhaps erroneous - in joint laboratory
reports in which it is understood that the reports will be prepared jointly.)
This information is from the Student Conduct Office, “Students’ Rights and Responsibilities Governing
Students’ Behavior” (2015). For more information see https://studentconduct.okstate.edu/code.
Faculty Member Actions
Faculty members have the authority to set reasonable standards in their classes within the definitions
provided. Clearly communicated and consistently enforced standards regarding academic dishonesty
and misconduct will be upheld by the Academic Appeals Board.
The faculty member has the discretion of: a) reducing the grade for an assignment where academic
dishonesty occurred; b) reducing the letter grade for the course; or c) assigning a grade of “D”, “F”, or
“F!”.
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Resolving Problems
In the School of Global Studies, we want to establish and maintain a high level of service and
responsiveness to students’ needs. Most issues and problems can be resolved in a reasonable and
timely manner if a student will discuss them with the director and/or staff of the graduate program.
Please bring any problems to their attention so that they are aware of the issues and can work with
you and others to find reasonable solutions. There are probably no new problems that graduate
students or their professors have not experienced at one time or another.
Your first step is to make an appointment with the graduate coordinator or program director to discuss
your situation. If it is an emergency, please come into the office. Most issues can be resolved with
advice from the graduate coordinator/program director. If you continue to have an issue, please come
back to the graduate coordinator/program director for a follow up. If you find that you are unable to
work with a student/staff/faculty from OSU, bring that issue to the graduate coordinator/program
director. Our office cannot help you if we do not know that a problem exists.
Rules for the academic program in the master’s degree in Global Studies are set by the program
committee. The program committee is willing to look at a particular student’s situation. The School of
Global Studies Program Director must work with the Program Committee and is not able to arbitrarily
change agreed-upon policies and procedures for the master’s degree program.
Students are asked to remember that Global Studies is a complex interdisciplinary graduate program
across multiple colleges and departments at OSU. Although it has some flexibility, the master’s degree
program must still abide by the requirements of the Graduate College and the by-laws of our program
as approved by the Administrative Committee comprised of the Deans of eight colleges.
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APPENDIX A: THE THESIS (INTL 5000)
The thesis is a comprehensive research project in an area of interest to the student researcher—from
concept to written report—that is presented to the faculty for evaluation. It is normally the final
project in a student’s graduate studies. Global Studies degree candidates may choose to complete such
a project. It is generally considered advantageous to have completed a thesis if the student is planning
to pursue a doctoral degree.
Coursework (INTL 5000, 6 credit hours/ 2 semesters)
Master’s degree candidates complete a minimum of six credits under INTL 5000 with a committee
chair who is a School of Global Studies faculty member. (A student may be required to take more than
six credits for thesis; however, only six credits count toward the 33 hours required for the degree.)
Students must enroll in two (or more) credits at a time. When students begin taking thesis credit, the
Graduate College requires that they continue to take credits each semester, except for the summer
sessions. Students must take at least two credits in the final semester in which the degree is awarded.
Topics
Students select topics with approval of advisers and/or the committee. Ideas for topics come from
international interests, professional experience, course work, readings in professional journals,
seminar research projects, and from examining other students’ theses.
Research
There is no “standard” research methodology for a thesis. Some are highly quantifiable, using
statistical analysis; others, such as historical studies and case studies, use no statistical analysis. Each
type has its advantages and disadvantages, and some students prefer one type to the other.
Candidates should discuss the various thesis types with faculty members before making a decision. The
driving factor, however, is the student’s research topic and research questions. Some topics and some
questions can be dealt with by only one method, while others may be approached with several
methods combined or alone.
NOTE: All students must indicate on their plans of study whether or not their research will involve
human subjects. If human subjects are to be used, approval must be received from the Institutional
Review Board (IRB) prior to the beginning of the research. Failure to obtain IRB approval will result in
rejection of the thesis by the Graduate College. This includes use of opinion survey instruments.
Grades
Thesis hours are assigned as grades of Satisfactory Progress (SP) or Unsatisfactory Progress (UP). The
adviser gives a grade at the conclusion of each semester of enrollment. The Plan of Study must show at
least 6 credit hours of SP. An individual receiving an UP grade will be required to enroll in additional
credit hours with no credit being assigned to the weak performance.
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The Process
The thesis process is a directed study course of instruction taken by a student with the close
cooperation and supervision of an instructor/adviser. Generally, the process is as follows:
1. Find an area of interest.
2. Work with thesis adviser to refine the topic. This is usually the committee chair but may be
another individual
3. Submit mini-proposal to the adviser for approval of the general topic. In cooperation with the
adviser, share the topic selection with other committee members for their approval.
4. Initiate the research one chapter at a time working closely with the adviser and the committee
5. Submit electronic draft to Graduate College and committee; adviser must sign. Approval of the
draft.
6. Committee meets, examines the candidate in oral defense, and shares insights into necessary
changes in the thesis before granting approval of it
7. Make changes to draft as suggested by committee and Graduate College.
8. Submit electronic copies of the final version to the Graduate College when changes are made
and adviser approves.
9. Submit a copy of the abstract form and the full thesis to the Graduate Program office and each
committee member.
The Thesis Committee
Master’s degree candidates have a thesis committee of three faculty members. The purpose of the
committee is to assist students with their research efforts and to evaluate the efforts at prescribed
intervals. Students, in conjunction with their program chair, will select a committee. Committee
members should be chosen based on (a) faculty members’ expertise, and (b) faculty members’
workloads. The thesis adviser is normally the chairperson of the program committee. However, a
separate chairperson may be assigned.
The Thesis Proposal
The thesis research process is subject to the guidance of one’s committee chair and may well differ
considerably among academic departments and committee chairs. It is essential to have frequent
discourse with one’s chair regarding process and content issues. A proposal aids the thesis writer to
focus on ideas and to explore ideas of interest before undertaking the study. Of course, things often
change once the study is underway, but a proposal is a start. It is up to the student to develop a thesis
idea. Ideas come from international interests, professional experience, readings, class work, research
papers and discussions with faculty and friends. Students should begin to seek ideas as soon as they
start their course work and should discuss potential thesis topics with appropriate faculty. It is
customary for thesis writers to formalize their research ideas in a proposal that is reviewed at least by
the candidate’s adviser and often by the entire advisory committee.
Format and Content of Thesis Proposal
The proposal should be structured using the following outline as a guide. The student should use the
headings indicated as applicable, however, not all proposals will contain all of the elements.
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Introduction: Begin with paragraphs that clearly explain what the study is about.
 Research Problem—What is the problem that the study will help solve? Why is the problem one
that needs to be solved?
 Research Questions—What questions will the study answer? Note: These must be answerable
questions, and the student should consider what evidence will be necessary to answer them.
 Significance—What is the value of the proposed study? Who will benefit? Why should the study
be conducted? Who will be interested in the study?
Background: Provide support for the research through an overview of prior research.
 Related Research—A brief summary should be included of what other researchers and writers
have to say about the problem. The summary of previous work should be derived using library
resources.
 Availability of Sources—Include an indication of where information about the topic can be
found. What sources are available? Some literature review is necessary before picking a topic to
ensure that sources are available.
Methodology: The following should be discussed.
 What study methodology will be used? (Survey, content analysis, experiment, case study,
historical, etc.)
 Whom or what will be studied? That is, where can the data for the study be found? (People’s
heads, files, archives, reports, etc.)
 What variables will be studied? How will they be defined and measured? If appropriate, what
research design will be used?
 What relationships will be examined?
 How will the data be analyzed? If a statistical analysis is needed, what tests will be used?
 What does the student expect to find and does he/she have hypotheses? If so, what are they?
Why are these results anticipated?
 What about costs and logistics? Are the funds available for the proposal? Can the student do
the necessary traveling?
Schedule: Indicate the plan for completion of the research.
 What is the schedule (actual dates) for the overall process?
 Starting with the expected graduation date and the deadline for turning in the completed draft,
work backward, indicating chapter-by-chapter deadlines, and the data collection effort and
analysis.
Organizing and Writing a Thesis
The Graduate College has a guide for writing and organizing a thesis. Any student working on a thesis
or report should visit the Thesis Guidelines page administered by the OSU Graduate College on line at
http://gradcollege.okstate.edu/tdg . Additionally, there is a template available to assist student. A
thesis or report must conform to the format specifications set forth in this manual. The style of the
document is to be determined by the advisory committee and should be reflective of publications in
the student’s discipline.
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Sample Organization for a Thesis
The organization of a thesis — number and content of chapters — is driven by the nature of the
research topic and research effort. Guidance on the thesis structure will be provided by the thesis
chair. Typical parts include the following:
Chapter I: Introduction
 Introduction: What is the thesis about?
 Background: What led up to the problem?
 Statement of the Problem: State the specific area of concern
 Purpose of the Study: Outcomes of the research
 Research Objectives: Specific outcomes
 Methodology: A summary
 Rationale and Theoretical Framework (if any)
 Importance of the Study: Who benefits from the study?
 Outline of the remainder of the thesis
Chapter II: Review of the Literature
 Overview of the chapter: its organization
 Acquaint the reader with recent studies and expert opinions; often organized general-tospecific
 Brief summary of literature reviewed
Chapter III: Methodology
 Overview of the chapter: its organization
 Description of research methodology or approach
 Research design: variables, hypotheses and questions
 Pilot studies
 Sampling plan
 Research instruments (questionnaires, etc.)
 Data collection plan and recording
 Data processing and analysis anticipated
 Limitations and weaknesses
 Summary
Chapter IV: Analysis of Data (or “Findings”)
 Findings are presented in tables or charts
 Findings are reported with respect to furnishing evidence for each question asked or each
hypothesis posed, with appropriate statistics
Chapter V: Summary, Conclusions and Recommendations
 Summary: What was done, why it was done, with what results
 Each research question and/or hypothesis is dealt with, indicating how each was resolved
 Conclusions: The “so what” of the findings, what all of it means
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Recommendations for implementing the findings if appropriate and for further research
Concluding comment: A brief, appropriate conclusion to the study

Appendices
 Institutional Review Board form.
 http://compliance.okstate.edu/irb/irb-index
 Survey cover letter
 Subsequent mailing reminders
 Copy of questionnaire
 Detailed data
The Defense
When a thesis is completed, it will be submitted to the candidate’s committee for the “oral defense” or
“final examination.” A defense is open to the public. Committee members should have at least one
week to read the draft thesis before the defense is held. An oral defense is a relatively informal session
where the candidates share with their respective committees the results of the research and discuss
lessons learned, implications of the findings and similar topics. While a defense is often called an
“examination,” it is not an examination in the traditional sense. Preparation for a defense consists of
becoming familiar with one’s research study and preparing a brief oral statement about the project.
Handouts and visual aids are not required but are often used.
A defense takes about an hour. At the outset the candidates make a 10-15 minute statement to the
committee about what was studied, why it was studied, the results of the study and what the results
mean. Committee members then ask questions and offer suggestions to improve the research report.
Next, the committee votes in closed session on the acceptability of the research work and on what
changes are needed. Candidates are then called back to discuss the committee recommendations.
Based on Graduate College regulations, all members of the committee, as recorded in the Graduate
College, must be present to participate in the evaluation process. Results of an oral defense are
reported to the Graduate College as “satisfactory” or “unsatisfactory” on a special form. Candidates
who do not earn a “satisfactory” evaluation for the thesis defense may repeat the defense twice for a
maximum of three times.
Almost every thesis defense results in some changes that need to be made to the content of the
research report. Additionally, the draft returned from the Graduate College always contains required
changes in the format of the research report. Students have three to four weeks after the defense to
make all required changes. Changes must be approved by the adviser but need not be resubmitted to
the entire committee. Deadlines for submitting the final version and the requisite number of copies are
determined by the Graduate College.
Submitting Copies of Report, Abstract and Thesis
Students must submit one copy of a report electronically to the Graduate College. There is a deadline
for such submission to assure graduation in a timely manner. Copies of the thesis should also be
submitted to each committee member and the IS office.
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Late Enrollment in Thesis
During the last semester of degree completion, the Graduate College will waive the six credit hour
minimum requirement and certify students as “full-time” if they are enrolled in two hours. This waiver
for two hours is granted only once. If students fail to complete the thesis, those who receive financial
aid and those with international status may be required to process a late enrollment to increase the
number of credit hours to full-time status to satisfy the financial aid department or the immigration
service.
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APPENDIX B: THE CREATIVE COMPONENT
The Creative Component requirement can be met in a variety of ways. For this reason, it is necessary to
obtain approval for the chosen activity from the program coordinator or director.
Note that a faculty member must agree to oversee the activity and be the instructor of record for the
course that serves as the Creative Component. In the case of the study abroad option, this individual
will be the faculty member assigned to the course. For the independent research option, the faculty
member who has agreed to oversee the research and guide it will be the instructor of record. For the
internship, the instructor of record will typically be either the chairman of one’s committee or the
graduate program director.
The course in which one enrolls will differ based on the creative component option selected. For the
study abroad option, it will be the designated course within the selected program (e.g. POLS 5200). For
the internship option, the course should be INTL 5100 in a section specifically assigned to the instructor
of record. For the independent research option, the course enrollment can be as noted for the
internship or as an independent study course within the department of the instructor of record (e.g.
MKTG 5220). If the creative component course ## is different from INTL 5100, it should be identified
on the Plan of Study by an *.
Academic Requirements for the Creative Component Options
The specific requirements for satisfying the course requirements for the creative component ultimately
rest with the instructor of record. However, general guidelines are noted below.
Study Abroad Option
 Foreign study and travel of at least 7 days
 Selected readings for the course
 Requirement of a written paper within the course (purely travel courses won’t be
approved)
 Other requirements as designated by the instructor
Internship
 On-site participation in the activities of an organization sponsoring the internship
 Responsibilities with the organization that include at least 120 hours of internship
activities
 Maintenance of a daily/weekly log of activities detailing activities in which one has been
involved
 Preparation of an internship report of at least 15-20 pages that discusses the operation
of the organization, challenges and opportunities faced by the organization, personal
understanding and insights gained through participation in the internship, and
relevance of the experience to one’s program focus area and career plans. Note: the
specific structure and length of the paper will be the prerogative of the course
instructor. Internships of shorter duration may require more extensive research and
paper length.
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Independent Study
 Extensive interaction with the instructor of record regarding the general topic chosen
and guidance into the research process on the topic
 Preparation of a research paper of 25-30 pages in length exclusive of bibliography and
references. The paper should be the final result of edits from drafts submitted earlier to
the instructor. Note: the specific structure and length of the paper will be the
prerogative of the course instructor and some topic areas may require lengthier papers.
Examples of Creative Component Courses
International Course or Study Tour
The creative activity may evolve from a course or study tour that has a significant international
experience component to it. Examples include the Spears School of Business Summer in London
program and the College of Arts and Sciences China program. The course can be identified on the Plan
of Study by an * to designate a Creative Component course.
An internationally-focused internship is an excellent source for a creative component project.
Examples include work in Kenya with an orphanage, in Washington, DC with the UN, and work in
Oklahoma City with World Neighbors. Non-international internships may be approved for international
students.
The creative component may include an independent research activity. This would be done under the
supervision of a faculty member, and must have an international focus. Examples might include a study
of Bolivian social, political, and economic challenges, economic restructuring in Iraq, or the impact of
HIV/AIDS on selected African countries.
The Process
1. Identify a Creative Component option of particular interest. a) A number of short-term study
programs are offered through the various academic colleges. Typically these are short-terms
summer programs but some appear during the winter intersession or Spring Break. These
programs are heavily advertised through fliers and information sessions. b) For an internship,
this will entail the search for opportunities months in advance of the activity and application for
acceptance into the internship. A handbook on internship search and execution is available in
204 WWC. c) For an independent research activity, one must first identify a topic area of
interest and a faculty member who will oversee the research.
2. Meet with your Program Advisor for approval of Creative Component.
3. Upon approval, enroll in the proper course number for the Creative Component activity.
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APPENDIX C: WRITING QUALITY AND STYLE
Unless otherwise specified, all papers and assignments for courses will be typed, double-spaced and
written on one side of a page only. Papers will be submitted without folders but with cover pages that
list assignment number or other identification, title of the paper, date of submission, student name,
course number and semester (in that order). Number all pages except the cover page. Attach a blank
page at the end for the instructor’s comments. To avoid charges of plagiarism, you must document
everything you borrow: statistics, quotations and ideas. Use parenthetical citations or endnotes if:







Quoting another author directly or indirectly
Using someone else’s ideas, statistics, conclusions, etc.
You need someone else’s opinion to support yours
You want to give the source of a fact you would not expect the reader to be aware of
You want to give information or commentary that would interrupt your writing flow
You are in doubt as to whether you should

In any graduate program, professional writing quality is expected. All written assignments will be
evaluated on writing quality as well as intellectual content. Organization and structure of a paper, the
mechanics of writing (spelling, grammar, word usage, sentence structure, etc.), and the adequacy of
supporting elements (citations, bibliography, appendices, etc.) are elements of effective written
communication. Candidates who are unable to communicate effectively in writing are not likely to earn
a graduate degree. The standard of writing is that of a quality newspaper or magazine. Since writing
standards are the same for both domestic and international students, many international students
must have extra tutoring or seek the help of the campus Writing Center.
Students should obtain a standard style sheet or manual as a standard style guide for writing papers in
their graduate courses and theses. Some major ones can be found at the OSU Library website:
http://www.library.okstate.edu/. Students should use the most recent edition of the manual.
Experience indicates that the most common faults and the main causes for low grades on student
papers among graduate students are as follows:








Poor writing
Unsupported opinions
Deficient organization
Inadequate or incorrect citations
Late papers
Failing to respond to the assignments
Doing the absolute minimum of work
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APPENDIX D: SIS FACULTY MEMBERS 2017
COLLEGE

MEMBER

EMAIL

NUMBER

COLLEGE OF AGRICULTURAL SCIENCES & NATURAL RESOURCES
Agricultural Economics

Dr. Brian Adam

brian.adam@okstate.edu

4.6854

Agricultural Economics

Dr. Tracy Boyer

tracy.boyer@okstate.edu

4.6169

Agricultural Economics

Dr. Damona Doye

damona.doye@okstate.edu

4.9813

Agricultural Economics

Dr. Francis Epplin

f.epplin@okstate.edu

4.6156

Agricultural Economics

Dr. Shida Henneberry

srh@okstate.edu

4.6178

Agricultural Economics

Dr. Derrell Peel

derrell.peel@okstate.edu

4.6082

Agricultural Economics

Dr. Larry Sanders

larry.sanders@okstate.edu

4.9834

Agricultural Economics

Dr. Art Stoecker

art.stoecker@okstate.edu

4.6165

Agricultural Economics

Dr. Merritt Taylor

merritt.j.taylor@okstate.edu

4.7343

Agricultural Economics

Dr. Daniel Tilley

daniel.tilley@okstate.edu

4.6180

Agricultural Education, Communication & Leadership

Dr. Dwayne Cartmell

Dwayne.cartmell@okstate.edu

4.0461

Agricultural Education, Communication &Leadership

Dr. Michael (Craig) Edwards

craig.edwards@okstate.edu

4.8141

Agricultural Education, Communication & Leadership

Dr. Robert Terry

rob.terry@okstate.edu

4.8111

Agricultural Education, Communication & Leadership

Dr. Shelly Sitton

shelly.sitton@okstate.edu

4.3690

Animal Science

Dr. Leon Spicer

leon.spicer@okstate.edu

4.6077

Animal Science

Dr. Robert Wettemann

bob.wettemann@okstate.edu

4.6077

Biochemistry

Dr. Patricia Rayas-Duarte

pat.rayas_duarte@okstate.edu

4.6468

Biosystems & Agricultural Engineering

Dr. Timothy Bowser

bowser@okstate.edu

4.6688

Biosystems & Agricultural Engineering

Dr. Glen Brown

gbrown@okstate.edu

4.8425

Division of Agricultural Science & Natural Resources

Dr. Nurhan Dunford

nurhan.dunford@okstate.edu

4.7062

Division of Agricultural Science & Natural Resources

Dr. James Trapp

james.trapp@okstate.edu

4.6161

Division of Agricultural Science & Natural Resources

Dr. Mark Wilkins

mark.wilkins@okstate.edu

4.8416

Entomology & Plant Pathology

Dr. Jeanmarie Verchot

verchot.lubicz@okstate.edu

4.7895

Horticulture and Landscape Architecture

Mr. Paul Hsu

paul.hsu@okstate.edu

4.5421

Horticulture and Landscape Architecture

Dr. Mike Schnelle

mike.schnelle@okstate.edu

4.7361

Natural Resource Ecology & Management

Dr. Terrence Bidwell

terry.bidwell@okstate.edu

4.9618

Natural Resource Ecology & Management

Dr. Salim Hiziroglu

salim.hiziroglu@okstate.edu

4.5445

Natural Resource Ecology & Management

Dr. Thomas Kuzmic

thomas.kuzmic@okstate.edu

4.5463

Plant & Soil Sciences

Dr. Brett Carver

brett.carver@okstate.edu

4.6414

Plant & Soil Sciences

Dr. Arthur Klatt

art.klatt@okstate.edu

4.9604
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COLLEGE OF ARTS & SCIENCES
Art, Art History and Graphic Design

Dr. Phil Choo

phil.choo@okstate.edu

4.5367

Art, Art History and Graphic Design

Dr. Louise Siddons

louise.siddons@okstate.edu

4.6086

Art, Art History and Graphic Design

Dr. Shaoqian Zhang

shaoquian.zhang@okstate.edu

4.5044

Animal Science

Dr. Gerald Horn

gerald.horn@okstate.edu

4.6070

Botany

Dr. Mark Fishbein

mark.fishbein@okstate.edu

4.4757

Botany

Dr. Michael Palmer

mike.palmer@okstate.edu

4.7717

Chemistry

Dr. Jeffery White

jeff.white@okstate.edu

4.2109

Computer Sciences

Dr. Subhash Kak

subhash.kak@okstate.edu

4.6036

English

Dr. Randi Eldevik

randi.eldevik@okstate.edu

4.9474

English

Dr. Richard Frohock

richard.frohock@okstate.edu

4.6226

English

Dr. Katherine Hallemeier

katherine.hallemeier.okstate.edu

4.9474

English

Dr. Dennis Preston

dennis.preston@okstate.edu

4.0636

Foreign Languages

Dr. Victor Dmitriev

victor.dmitriev@okstate.edu

4.8264

Foreign Languages

Dr. Perry Gethner

perry.gethner@okstate.edu

4.9535

Foreign Languages

Dr. Frederique Knottnerus

frederique.knottnerus@okstate.edu

4.9554

Foreign Languages

Dr. Karin Schestokat

karin.schestokat@okstate.edu

4.4528

Foreign Languages

Dr. Dorothy Schrader

dorothy.schrader@okstate.edu

4.8386

Foreign Languages

Dr. Dennis Seager

dennis.seager@okstate.edu

4.9549

Foreign Languages

Dr. John Te Velde

john.te_velde@okstate.edu

4.9544

Geography

Dr. Carlos Cordova

carlos.cordova@okstate.edu

4.9174

Geography

Dr. Alyson Greiner

alyson.greiner@okstate.edu

4.9169

Geography

Dr. Reuel Hanks

reuel.hanks@okstate.edu

4.9148

Geography

Dr. Dale Lightfoot

d.lightfoot@okstate.edu

4.6250

Geography

Dr. Jacqueline Vadjunec

jacqueline.vadjunec@okstate.edu

4.3293

Geography

Dr. Tom Wikle

t.wikle@okstate.edu

4.5666

Geology

Dr. Jeffrey Byrnes

jeffrey.byrnes@okstate.edu

4.9246

Geology

Dr. Jay Gregg

jay.gregg@okstate.edu

4.6358

Geology

Dr. Todd Halihan

todd.halihan@okstate.edu

4.6358

Geology

Dr. Priyank Jaiswal

priyank.jaiswal@okstate.edu

4.6041

History

Dr. David D’Andrea

david.dandrea@okstate.edu

4.8195

History

Dr. Jason Lavery

jason.lavery@okstate.edu

4.8196

History

Dr. Lesley Rimmel

lesley.rimmel@okstate.edu

4.8189

History

Dr. Elizabeth Williams

elizabeth.williams@okstate.edu

4.8182

Media and Strategic Communications

Dr. Jami Fullerton

jami.fullerton@okstate.edu

918-594-8579

Media and Strategic Communications

Dr. Danny Shipka

dshipka@okstate.edu

352-246-4202

Microbiology & Molecular Genetics

Dr. Rolf Prade

rolf.prade@okstate.edu

4.7522

Music

Dr. Anne-Marie Condacse

annemarie.condacse@okstate.edu

4.8987

Philosophy

Dr. Michael Taylor

mike.taylor@okstate.edu

4.9239

Political Science

Dr. David Neal

dave.neal@okstate.edu

4.2524

Political Science

Dr. Peter Rudloff

peter.rudloff@okstate.edu
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Political Science

Dr. Will Focht

will.focht@okstate.edu

4.9994

Political Science

Dr. Erica Townsend-Bell

etowns@okstate.edu

4.8438

Political Science

Dr. Laura Vinson

laura.vinson@okstate.edu

Political Science

Dr. Mark Wolfgram

mark.wolfgram@okstate.edu

4.5571

Psychology

Dr. Charles Abramson

charles.abramson@okstate.edu

4.7492

Psychology

Dr. Douglas Hershey

douglas.hershey@okstate.edu

4.4594

Psychology

Dr. Shelia KennSGSPn

shelia.kennSGSPn@okstate.edu

4.7335

Psychology

Dr. Larry Mullins

larry.mullins@okstate.edu

4.234

Psychology

Dr. David Schrader

avid.schrader@okstate.edu

4.8954

Psychology

Dr. David Thomas

david.thomas@okstate.edu

4.7078

Sociology

Dr. Beth Caniglia

beth.caniglia@okstate.edu

4.6122

Sociology

Dr. Duane Gill

duane.gill@okstate.edu

4.6101

Sociology

Dr. Tamara Mix

tamara.mix@okstate.edu

4.6125

Sociology

Dr. Stephen Perkins

stephen.perkins@okstate.edu

4.6123

Sociology

Dr. Ronald Thrasher

r.thrasher@okstate.edu

4.8290

Sociology

Dr. Jean Van Delinder

jean.van_delinder@okstate.edu

4.4613

Statistics

Dr. Ibrahim Ahmad

iahmad@okstate.edu

Theatre

Dr. Lloyd Caldwell

lloyd.caldwell@okstate.edu

4.9207

Theatre

Dr. Heidi Hoffer

heidi.hoffer@okstate.edu

4.6727

Accounting

Dr. Gary Meek

gary.meek@okstate.edu

4.5100

Economics/Legal Studies

Dr. Andrew Urich

aurich@okstate.edu

4.8619

Economics/Legal Studies

Dr. Keith Willett

keith.willett@okstate.edu

4-1245

Finance

Dr. Ronald Miller

rk.miller@okstate.edu

4.8604

Management

Dr. Federico Aime

aime@okstate.edu

4.5108

Management

Dr. Kenneth Eastman

ken.eastman@okstate.edu

4.5201

Management

Dr. Vance Fried

vance.fried@okstate.edu

4.8633

Management

Dr. Chalmer Labig

cel@okstate.edu

4.8635

Management

Dr. James Pappas

james.pappas@okstate.edu

4.7729

Management

Dr. Thomas Stone

tom.stone@okstate.edu

4.8641

Management

Dr. Margaret White

margaret.white@okstate.edu

918-594-

Management Science & Info Systems

Dr. Nikunj Dalal

nik.dalal@okstate.edu

4.8618

Management Science & Info Systems

Dr. Dursun Delen

dursun.delen@okstate.edu

918-594-

Management Science & Info Systems

Dr. Nazim Najd

nazim.najd@okstate.edu

332-0712

Management Science & Info Systems

Dr. Daryl Nord

daryl.nord@okstate.edu

4.8632

Marketing

Dr. Ajay Sukhdial

ajay.sukhdial@okstate.edu

4.5085

Marketing

Dr. Kevin Voss

kevin.voss@okstate.edu

4.5106

406-794-1821

315-750-8536

WILLIAM S. SPEARS SCHOOL OF BUSINESS

8434

8283
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COLLEGE OF ENGINEERING ARCHITECTURE & TECHNOLOGY
Architecture

Dr. Mohammed Bilbeisi

mohd.bilbeisi@okstate.edu

4.6043

Architecture

Dr. Jeanne Homer

jeanne.homer@okstate.edu

4.6043

Architecture

Dr. Khaled Mansy

khaled.mansy@okstate.edu

4.6444

Architecture

Dr. Seung Ra

seung.ra@okstate.edu

4.6043

Architecture

Dr. Paolo Sanza

paola.sanza@okstate.edu

4-6043

Architecture

Dr. J. Randall Seitsinger

randy.seitsinger@okstate.edu

4.6043

Assoc. VP Administration & Finance

Dr. Nigel Jones

nigel.jones@okstate.edu

4.6043

Civil & Environmental Engineering

Dr. Avdhesh Tyagi

tyagi@okstate.edu

4.9307

Electrical & Comp. Engineering

Dr. R.G. Ranakumar

rama.ramakumar@okstate.edu

4.5157

Electrical & Comp. Engineering

Dr. Keith Teague

keith.teague@okstate.edu

4.5151

Engineering

Dr. David Thompson

david.r.thompson@okstate.edu

4.5140

Mechanical & Aero-Space Engineering

Dr. Don Lucca

don.lucca@okstate.edu

4.5900

Applied Health & Educational Psychology

Dr. Lowell Caneday

lowell.caneday@okstate.edu

4.5503

Applied Health & Educational Psychology

Dr. Julie Croff

julie.croff@okstate.edu

4.1850

Applied Health & Educational Psychology

Dr. Steve Harrist

steve.harrist@okstate.edu

4.4837

Applied Health & Educational Psychology

Dr. Patricia Hughes

trish.hughes@okstate.edu

4.9331

Applied Health & Educational Psychology

Dr. Julie Koch

julie.koch@okstate.edu

4.3155

Applied Health & Educational Psychology

Sr. Sue Jacobs

sue.c.jacobs@okstate.edu

4.9895

Education Research

Dr. Steve Marks

steve.marks@okstate.edu

4.8125

Educational Studies

Dr. John Foubert

john.foubert@okstate.edu

4.1480

Educational Studies

Dr. Denise Blum

d.blum@okstate.edu

4.3461

Educational Studies

Dr. Edward Harris

ed.harris@okstate.edu

4.7932

Educational Studies

Dr. Katye Perry

katye.perry@okstate.edu

4.9447

Educational Studies

Dr. William Venable

w.venable@okstate.edu

4.9193

Educational Studies

Dr. Guoping Zhao

zhaog@okstate.edu

4.9897

Health and Human Performance

Dr. Bert Jacobson

bert.jacobson@okstate.edu

4.2025

School of Teaching & Curriculum Leadership

Dr. Lynna Ausburn

lynna.ausburn@okstate.edu

4.8322

School of Teaching & Curriculum Leadership

Dr. Seungho Moon

se.hee.moon@okstate.edu

School of Teaching & Curriculum Leadership

Dr. Di Ryter

di.ryter@okstate.edu

4.3883

School of Teaching & Curriculum Leadership

Dr. Hongyu Wang

hongyu.wang@okstate.edu

4.4675

Nutritional Sciences

Dr. Stephen Clarke

stephen.clarke@okstate.edu

4.2033

Nutritional Sciences

Dr. Stephany Parker

steph.parker@okstate.edu

4.6821

Nutritional Sciences

Dr. Barbara Stoecker

barbara.stoecker@okstate.edu

4.5038

COLLEGE OF EDUCATION

COLLEGE OF HUMAN SCIENCES
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Design, Housing, Merchandising

Dr. Tilanka Chandrasekera

tilanka@okstate.edu

913-219-

Design, Housing, Merchandising

Dr. Paulette Hebert

paulette.hebert@okstate.edu

4.9931

Design, Housing, Merchandising

Dr. Mihyun Kang

mihyun.kang@okstate.edu

4.5628

Hotel & Restaurant Administration

Dr. Elisaveta Slevitch

lisa.slevitch@okstate.edu

4.6713

Hotel & Restaurant Administration

Dr. Hailin Qu

h.qu@okstate.edu

4.6711

Human Environmental Sciences

Dr. Stephan Wilson

stephan.m.wilson@okstate.edu

4.9805

Human Development & Family Science

Dr. Renee Daugherty

renee.daugherty@okstate.edu

4.6231

Family Science

Dr. Karina Shreffler

karina.shreffler@okstate.edu

Dr. Stanley Grogg

Stanley.grogg@okstate.edu

918-561-

School of Global Studies and Partnerships

Dr. David Henneberry

david.henneberry@okstate.edu

4.6606

SIS Graduate Program

Dr. Joel Jenswold

joel.jenswold@okstate.edu

4.7693

Veterinary Clinical Sciences

Dr. Lionel Dawson

lionel.dawson@okstate.edu

Clinical Science

Dr. Todd Holbrook

todd.c.holbrook@okstate.edu

4-9429

Clinical Science

Dr. Reed Holyoak

reed.holyoak@okstate.edu

4.8468

Pathobiology

Dr. Timothy Snider

tim.snider@okstate.edu

4-0488

3233

OSU CENTER FOR HEALTH SCIENCES
Research Office
8275

SCHOOL OF GLOBAL STUDIES AND PARTNERSHIPS

CENTER FOR VETERINARY HEALTH SCIENCES
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APPENDIX E: INTERNSHIP REQUIREMENTS
In order to complete a successful internship for academic credit, a student must accomplish the
following:
I. Identify and Complete the Internship
1. Identify and be accepted for a suitable internship.
a. Faculty members, personal contacts, university officials and staff, OSU career services or
other sources may be consulted to identify and secure internships.
b. Once identified, a potential internship may be submitted for approval. It should be relevant
to the student’s academic program or future career goals.
c. Identify and secure the agreement of a suitable faculty member to supervise the academic
credit arrangements and serve as instructor of record for the internship course registration.
2.

Register for an appropriate number of academic credits under an internship number. Make sure
the correct section number, instructor of record, and number of credits is indicated. Remember
that 3 credits is the equivalent of one regular on-campus semester-long course. Internships for
more than 3 credits must be negotiated with the supervising faculty member. To earn 3-credit
hours, a student must work 150 hours during the 16-week semester; for 2-credit hours, a
student must work 100 hours and for 1-credit hour, 50 hours.

3.

Complete the internship in a satisfactory manner. You will need evaluations by the immediate
supervisor in the organization, the instructor of record for academic credit, and the
International Studies Academic Programs Director (who may also serve as instructor of record).

II. Assignments and Documentation for Credit
4.

Maintain and turn in a record of activities- i.e. log of hours worked and nature of tasks
performed. A simple calendar format is acceptable.

5.

A detailed report, 15-20 pages long (double-spaced), due after the completion of the
internship. The paper should demonstrate a professional level of writing and include the
following:
 A title page.
 Description and discussion of the firm/organization/agency, including both organizational
information and description of its purpose, goals, and specific activities.
 Description and discussion of the skills and knowledge applied in the internship duties,
including skills and knowledge acquired as a direct result of the internship experience.
 Discussion of the relevance of the internship to the student’s focus area curriculum.
 Background contextual research on the activities on the organization (need for its services or
products, effects on local society or economy, relevance to subjects in the student’s
academic program).
 References for any consulted materials in any standard citation format.
 Appendices as appropriate (samples of work, organization’s brochures, etc.).
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6.

Submit the assignments for grading to the supervising faculty member by the deadline
determined by that faculty member.

NOTE: The requirements outlined above represent our normal acceptable guidelines. Supervising
faculty members are not bound by them and may require additions and/or alterations to them.
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APPENDIX F: LEAVE OF ABSENCE POLICY
Oklahoma State University (OSU) graduate students are expected to maintain active status through
continuous enrollment from the time they matriculate until they graduate. Students who are not able
to maintain active status are strongly encouraged to consult with their program, advisor, and Graduate
College to determine whether requesting a leave of absence (LOA) is the most appropriate course of
action. International students must consult with the International Students and Scholars (ISS) office to
ensure compliance with Federal immigration policy. Example situations that may lead a student to
explore a leave of absence request are medical, personal, employment and military service. Students
who do not have an approved leave of absence and are not continuously enrolled may experience
negative consequences related to academic, visa, financial aid, and other student issues – see
University policies and guidelines for additional information. A student status of “good standing”
(academic and conduct) is generally required for a leave of absence.
1. Students who experience circumstances that prevent them from maintaining active student status
may be granted approval from the Graduate College for a leave of absence upon request. Students
must complete a Leave of Absence form that specifies the length of the leave requested.
2. An approved leave of absence may not exceed one academic year, unless there are exceptional
circumstances.
3. Students who do not obtain an approved leave of absence prior to interrupting their enrollment
(excluding summer) may be terminated from their graduate program and/or held to new requirements
if they are subsequently readmitted.
4. Students granted a leave of absence may not use University facilities or services available only to
enrolled students.
5. The approved leave of absence time will not be counted toward time-to-degree limits.
6. Students who obtain an approved leave of absence in accordance with this policy are eligible for
reinstatement provided they re-enroll no later than the term immediately following the expiration of
the leave (excluding summer). Programs may specify reasonable conditions for reinstatement to active
status, whether the student returns early or at the expiration of the leave. Programs may deny
reinstatement to active status based on crimes or other serious misconduct occurring during the leave
that would have been grounds for suspension or expulsion had the student engaged in the conduct
while enrolled. Students are obligated and agree to disclose such material information. See OSU
Student Code of Conduct.
7. Students whose leave of absence has expired and who have not yet registered for the following term
(excluding summer) will be placed on inactive status. Students who are placed on inactive status must
reapply for readmission.
8. Given the diverse disciplinary and interdisciplinary nature of graduate degree programs, programs
may develop additional rules governing leaves of absence, as long as they are consistent with Graduate
College and University policies.
Leave of absence policy information and a form are available online:
https://gradcollege.okstate.edu/leave-of-absence-policy
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APPENDIX G: GRADUATE PROGRAM APPEALS PROCESS
Process: The student is required to provide written notification of appeal to the graduate program
coordinator within 14 calendar days of the precipitating event that is the subject of the appeal. If the
Graduate Program Coordinator is an involved party, the student should seek advice from the program
director. Notification should include: information on the circumstances of the appeal, specific issues
involved, and the remediation action sought. The document should be no more than two pages. Within
7 calendar days of receipt of the notification, any involved parties within the program (e.g., faculty or
staff) will be notified and provided a copy of the appeal. The graduate program’s appeals committee
will be convened to hear the appeal within a reasonable amount of time, usually 30 days (see note
below). At the hearing, the student will have the opportunity to present their case and the same time
would be allowed for counterarguments, if warranted. Questions may be asked of either party by
members of the appeals committee. At the end of this hearing, the program’s appeals committee will
deliberate, and their decision will be considered final at the program level. The student will be notified
in writing of the decision and their right to appeal to unit head, followed by the Dean of the Graduate
College, if they so choose.
Enrollment: Throughout the appeal process the student is allowed to maintain enrollment and
continue working toward the graduate degree in the same manner as any other matriculated graduate
student in the program. Continued enrollment is not required to appeal within the allowed
timeframes.
Appeals Committee: The make-up of the graduate program’s appeals committee should be noted here
– some programs use their established Graduate Program Committee for all student appeals. In
programs that do not have a designated appeals committee, the appeals process should specify the
members of the Graduate Faculty who will consider the appeal. For example, this may be an ad-hoc
committee appointed by the Graduate Program Coordinator or unit head or it may include all members
of the Graduate Faculty in the program.
Deadlines: Unless stated otherwise, all deadlines are by 5:00 pm central time on the day of the
deadline or the next regular business day (Monday–Friday) when the deadline falls on a weekend
(Saturday–Sunday) or OSU official holiday, such as Labor Day. Time frames and deadlines that extend
beyond the end of the academic terms (fall and spring semesters and summer sessions) are handled at
the discretion of the Graduate Program Coordinator.
http://gradcollege.okstate.edu/content/appeals-policy
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